Dear <Insert Manager’s/Supervisor’s Name>,

I would like to request your approval to attend ABET Symposium 2026, a premier event for advancing quality, innovation, and workforce readiness in STEM education and industry collaboration. It will take place in Raleigh, North Carolina, USA from April 16–17, 2026.

The Symposium brings together hundreds of leaders from academia, industry and professional organizations who are shaping the future of the technical workforce through excellence in education and skills development. It will give me an opportunity to connect with industry peers, educators and accreditation experts and gain valuable insights into trends that impact talent pipelines, emerging technologies and global workforce needs.

I will also have an opportunity to attend pre- and post-symposium workshops focused on topics such as industry–academia partnerships, continuous improvement and aligning workforce competencies with industry standards. With speakers using practical case studies, I am certain I will be able to apply the lessons I learn to support our organization’s goals for innovation, employee development and workforce quality.

Upon my return, I plan to share major takeaways, including strategies that can strengthen our recruitment, retention and professional growth initiatives, and help us stay aligned with evolving educational and industry trends. I have broken down the cost of my attendance at ABET Symposium 2026 below: 
Conference Fee:
$xxx 
Workshops:
$xxx
Total:
$xxx 
I know this conference will deliver incredible value, and I thank you for your consideration of this request. I look forward to your reply.

Best regards, 
